Sharing your Digital Credential in your Email Signature - Outlook

Step 1: Receive Email Notification

Once you have earned your designation, you will receive an email from Accredible
notifying you of your new badge. The email will look similar to this:

Happy Holidays — The Chartered Governance Institute of
Canada is launching digital credentials!

CGIC Credential Team, click below to view your Member
credential!

View my credential

You worked hard to earn this credential -
Now it is time to share it with the world!

Share on Linkedin

What is a Digital Credential?

A digital credential is a modern, verified way to highlight your skills and
accomplishments. It's more than just an image - it's a dynamic, shareable
representation of your achievements.

Step 2: Access your Credential
Click "View my Credential" in the email to view your badge.

Happy Holidays — The Chartered Governance Institute of
Canada is launching digital credentials!

CGIC Credential Team, click below to view your Member
credential!
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You worked hard to earn this credential -
Now it is time to share it with the world!

Share on Linkedin

What is a Digital Credential?

A digital credential is a modern, verified way to highlight your skills and
accomplishments. It's more than just an image - it's a dynamic, shareable
representation of your achievements.




Step 3: Download the Credential Image.

On the credential page, click the ‘Embed’ button. Then, click ‘Download Badge Image.’
This should automatically download the badge image to your computer. Copy the URL
for later use.
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1. Open Outlook and click on Home Tab > New Email > Signatures
2. Add a New Signature

3. Download a signature image below

4. Insert the image into your signature

5. Make sure it links to your Credential
https://credential.cgiofcanada.ca/1b609060-0bb3-4c74-9b3e-
abb25f72125e

6. Now Save

Download Badge Image -




Step 5: Open Outlook
Open Outlook and click "New Mail." Then, click "Signature," followed by "Manage

Signatures."
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What is a Digital Credential?
A digital credential is a modern, verified way to highlight your skills and
accomplishments. It's more than just an image — it's a dynamic, shareable
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Why Share Your Digital Credential?

Your digital credential includes a digital badge and digital certificate (if applicable). It
also describes the qualification you've earned and the education and training you
completed to earn it. It is certified by The Chartered Governance Institute of
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Step 6: Create New Signature

Click the “+” symbol to create a new signature. Once the editing screen opens, click the
image button and select the downloaded credential image from your computer's
downloads folder.
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Step 7: Hyperlink your Credential
Highlight the credential image, click the ‘Hyperlink’ button, and paste the credential URL
you copied in Step 3. Then, click "Save."
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Step 8: Select Default Signature

Select the email account for which you want to set the new signature as default. Ensure
that both the "New messages" and "Replies/forwards" dropdowns display the name of
your new signature.
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Step 9: Save & Share
Now, when you create a new message, your digital credential will automatically appear

in your email signature.
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